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' 1.PoliteExpressionsinBusinessWriting.
(1)
AsproperlypointedoutbyottoJespersen,"Theessenceof
languageishuma血activity-activityonthepartofoneindividual、
tomakehilnselfunderstoodbyallother,andactivityonthepart,
ofthatothertounderstandwha七wasinthemindofthefirst,"
1anguageisameansbywhichwehumanbeingscommunicate・
whatweintendtoconveytootherindividuals.
BusinessEnglishisnothingbutakindofEnglish,whichis、
chieflyusedinbusinessactivitiescarriedonbyushumanbeings.
Languagethusinterpreted,i七isessentialforustoreallyun-・
derstandwhathumannatureis.Especiallyintherealmofbusiness.
activities,thisrealunderstandingofhumannatureplaysavery
importantrole.
ThecharacteristicofBusinessWritingisrightlyclarifiedby'
(2)
ProfessorsHotchkissandKilduffasfollows:一
"Thetechniqueemployedinthecompositionofbusinessletters
differsfromthatusedinliterarywriting,forthereasonthat七hepur-
posesaredifferent.Thepurposeofaliterarycompositionmaybeto
entertainthereader(asintheinstanceofanovelorshortstory)or
toinformthereader(asintheinstanceofanarticleotessay).It
rarelyhappensthattheprimarypurpose,exceptinthecaseofprop-
aganda,istobringaboutaresponsiveactiononthepartofthereader.
AndsQithappensthatthewriterofliterarycompositionischiefly
concernedwiththetechniqueof碗 μ8∫漉πghisideas.Butinbusiness
writing,theprimarypurposeis'tosecureprofitsbybringingabOutan
immediateorultimateresponseoractionfromthereader.Unlessthe
(1)ottoJespersen=Philosoph20fGrammar,1929,P.2・
(2)G.B.Hotchkiss&E.J.Kilduff:AdvancedBusinessCorrespondence,
3rd.Rev.ed.,1937,p.5.
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readertakessomekindofaction,noprofitscanpossiblyresult.
Whetherheactsornotdependsupontheincentivethelet七ergiveshim,
theimpressionitmakesupon
express七hewriter'sideasaccuratelyandclearly.Itmustalso
themuponthereader.Hencethe
concernedwiththetechniqueofimpre∬ing・hisideasuponthereader's
mindinsuchfashionastocauseaction.Theessentialdifference,then,
be七weenthetechniqueofliterarywritingandthatofbusinesswri七ing
residesinthisdis七inctionl)etweenexpressionandimpression."
him.Itisnotlenoughthatitshould
lmp「ess
writerofbusinesslettersischiefly
Ifweacceptthispropositionmadebytheaboveauthorson
thecharacteristictechniquetobeemployedinbusinesswriting一
云6.,thetechniqueofimpressingthereadersoastobringabout
somekindofresponsiveactiononhispart,apsychologicalinquiry
intotheanalysisofhumannaturewillbecomelnuchmoreessentiaL
Itisquitenaturalthatwehumanbeingsshouldtakethebest
andmostinterestinourselves.Thisuniversar吃self-interest"isthen
・toberegardedasoneofthemostimportantfactorstobetaken
intoaccountinbusinesswriting.Thisnaturallyexplainsthespecial
emphasistobeputontheso-calledく 璽YouAttitude"techniquein
businesswriting.WhatisthenmeantbジYouAttitude"PItmeans
thatthewritershouldcomposealetterfromtheviewpointofthe
τeader.Itdoesnotnecessarilymeanthatthesublect-wordofa
sentenceintheparticularlettershouldbealways艦You,"butit
meansthatinwritingaletterthewritershouldbeconsiderate
andcarefulenoughtopayhisbestattentiontohowthereader
feelsorthinksorreactswhenhereadstheletteraddressedto
him.・
Thepsychologicalnucleusof"YouAttitude"maybefoundin
apoliteorcourteousorconsiderateattitudeonthepartofthe
writer.Thisisthenaturalreflectionofcharacter,personalityand
mentalattitudeofthewriter.Howcanthispoliteattitudebe
shapedintoactualBusinessEnglishexpressions～
(1)PersonalColourversusImpersonalColour.
Togiveasentencesomepersonalcolour,i・e・,togiveInoreor
■
i
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less電璽subjectivi七y",isinsomecasesrathereffectiveingivingsome
"tfamiliaritY"
.Atthesametime,itmustbewarnedthatexcessive
personalcolourcausesunpleasantfeelingsinthemindof七he
Teader.
Thechief七echniqueemployedforthispurposeistousea
personalsubjectillsteadofanimpersonalsublect.Inthisrespect,
theuseoftheFirstPersonassubjectshouldbeavoidedasfaras
possible,thereasonbeingthattheso-called"WeAtti七ude"islikely
togivethefeelingofsuperiorityof七hewri七eroverthe■eader.
Therefore,i七wouldbemostadvisableforthewritertouseImpe㌃
sonalSubjec七soastogive'tobjectivitY"feelingunlessthereexists
somespecialreasonornecessityfortheuseofPersonalSubjec七.
Comparethefollowingsen七ences:一
(a)WeshallsparenoeffortstogiveyoufuUsatisfaction.
ハ「oeffortsshallbesparedonourparttogiveyoufull
satisfac七ion.
(b)レVewantyoutopayyouroverduebillwithoutdelay.
Aremittaneefromyouforthisoverduebillatanearly
datewillbegreatlyappreciated.
(c)Ifwecannotreceiveyourremittancewithinaweek
fromdate,weshallreluc七al1七lybecompelledtotakelegal
proceedings.
Ifptotlrremittanceshouldnotbereceivedwithinaweek
fromdate,itwill,weareafraid,compelustotakelegal
proceedings.
(d)Webelievethesegoodsarehighinqualityandreason-
ableinprice.
Youwill,webelieve,findthesegoodstobehighin
qualityandreasonableinprice,
(e)Wehaverecentlyreceivedamuchmoreattractiveoffer
fromyourcompetitor.
Amuchmoreattractiveofferhasrecentlybeenreceived
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(2)AffirmativeE
Between
found
directquestions,someansweror
diately
questionfeelsevenawkwardorsurprisedorabruptinsomecases.
Incontrasttothisformofquestion,animpliedorindirectquestion
intheformofaffirmativeexpressionssoundsmilderorsofterto・
theearsofthepersonaddressedto.Fromtheviewpointofpolite-
ness,thisstylistictechniqueseemstobeveryeffectiveinbusiness,
writing.
Comparethefollowing:一
(a)Howmuchcanyoupayforthis～
Maylask"ouhowmuchyoucanpayforthis～
14ηzinterestedto肋oωhowmuchyoucanpayforthis..
1shauld概6toんπoωhowmuchyoucanpayforthis.
fromsomeothersource.
(f)Wewillpayour:besゼattentiontoτtheexecutionof
yourorders・
Yourordersshallhaveourbestattentionintheirexecu--
tion.
Oz〃bestattentionshallbepaidtotheexecutionofyour
orders.
(g)YonsayinyourletterthatJレouneverwore,thecloak-
youreturnedtousforcredit.Ourinspectiondepartment,
however,hasindisputably:provedusthatJouworethe
garmentSeveraltimeS・
Immediatelyuponthereceiptofthecloakthatyou
returnedtousforcredit,itωassentinaouordancewitんour
usuatα∬`伽toourinspectiondepartmentforexamination・
Here`彦 ωasdiscov6redthattゐθcloakapPearedto3ゐoωevidences'
ofhavingbeenworn.
xpressionsむ〃susInterrogativeExpressions・
affirmativeandinterrogativeexpressionsthereis
somemarkedpsychologicaldifference.Inthecaseofany
atleastsomeresponselslmme-
required.Psychologically,thepersonwhoisgivenadirect.
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(b)WherecanIfindsuchafinepieceP
レVonldyoukindiptlet加6んπoωwhereIcanfindsucha
finepiece?
1∫加 〃beO6ぴmucゐobl'ig6d{〆」アouω認let7η6んηoωwhere
Icanfindsuchafinepiece.
(c)AreyouspeciallyillterestedinthislineP
M姥 ア1askiyouarespeciallyinterestedinthi§1ine～
1ωonderiyouarespeciallyinterestedinthisline.
(3)Conversionof馬Mood."
璽Mood"isa
verbformtoexpressthementaLattitudeofthe
speaker.Fromthestandpointofpoliteexpressions,theuseof
電Moods"provestobequiteeffectiveiftheyareadequatelyemploy -
ed.
(a)ImperativeMood-JespersendefinesthistypeofMoodas
(1)
follows:一
"Itisawill-moodinsofarasitschiefuseistoexpressthew皿
ofthespeaker,thoughonly-andthisisveryimportant-insofarasit
ismeanttoinfluencethebehaviourofthehearer,forotherwisethe
speakerexpresseshiswillinotherways.Imperativesthusarereguests,
and,theserangefromthestrictestcommandtothehumblestprayer."
ThefundamentalnatureofImperativeMoodisfoundinim-
pressingthespeaker'swillorintelltiononthemindofthehearer,
andtherefore,inmanycasesthewillofthehearerislimited
whollyoratleastpartially,orevenneglec七ed.Thepurestform
ofImperativeMood,therefore,lacksthefeelingofpolitenessor
courtesy.Inordertomoderateoramelioratethisfeelingofimpo-
Iitenessordiscourtesy,thefollowingtechniquesmaybeemployed
toadvantage.
(1)ConversiontoMildRequest.
Letmeknowitbywire.
Pleaseletmeknowitbywire.
Besokindas彦oletmeknowitbywire,
(1)o.Jesperson:ibid.,P.313.
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(ii)ConversiontoConditionalExpressions.
(a)Payyourpersonalattentiontothismatter.
レVeshαtlbe抄θぴmuchobligedが 」アonωillpayyourper-
sonalattentiontothismatter.
Yo〃Willg2次2躍アqbligeUs互アpayingyourpersonalatten-
tiontothismatter.
(b)1⊃etushaveyourchequeinfullpaymentofyourJuly
account.
晩 痂ZZψ 伽ciateitver2〃 蹴0乃i .POUωiuletushave
yourchequeinfuupaymentofyourJulyaccount.
YourchequeinfullpaymentofyourJulyaccountωill
greatlPtobligeus.
(b)SubjunctiveMood-ThisformofMoodisemployedto
expressthespeaker'smentalattitudebasedonimaginationor
supposition.ThisMoodshowsaclear-cu七contrasttoIndicative
orFactMood,inwhichthespeakefsmentalattitudeisbasedon
factsoractualoccurrences.Fromtheviewpointofstylistictech。
niques,theemploymentofSubjunctiveMoodsoundsmoreindirect
ormoderateinstatementcomparedwithIndicativeMood.In
businesswriting,therefore,SubjunctiveMoodmayl)eeffectively
usedinplaceofIndicativeMoodtoservethispurpose.
Comparethefollowing:一
(a)Iwonderhowmuchyoucanpayforit.
レVouldyoumindtellingmehowmuchyoucallpayfor
itp
Migゐ診Iaskhowmuchyoucanpayforit～
Perhapsyoucouldtellmehowmuchyoucanpayfor
it.
IshouldapPreciateitverymuchifyouconldletme
knowhowmuchyoucanpayforit.
(b)Tellmewhichisbetterinquality.
IshoUtd(orωould)liketoknowwhichisbetterin
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quality.
PerhapsyouωoUtdobligemebytellingwhichisbetter、
inquality.
Ishould(orωozttd)bepleasedifyouwottZdletmeknow
whichisbetterinquality.
(c)Ithinkyououghttohaveac七edotherwise.
ItωoUtd'seemtomethatyououghttohaveacted
other壷ise.
Itseemstometha七youmight加 ∂ebeenabletoact
otherwise.
Ipresumetheremighthavebeenanalternativeforyou
beforethisstep,
(4)TechnicalAdditionofPoliteExpressions.
Whiledirectorstraightforwardexpressionsservetoconvey
thespeaker'swillorintentioninaneaxctmanner,theymayin
somecasescauseill-feelingson七hepartofthehearer.Human
beingsaremostlikelytofallapreytofeelingsoremotions.
Especiallyinbusinesswritingthisconsiderationplaysavery
importantrole.
Toavoidthisawkwardresult,七hetechniqueoftheaddition
ofsomepoliteexpressionsmayprovetobeeffectiveinmany
cases.
Comparethefollowingfromthisviewpoin七:一
(a)Wecannotacceptyourofferonthetermssuggested.
レVeregretourinabilitJvtoacceptyourofferontheterms
suggested.
(b)Youhavemadeamistake.
1伽afraidyouhavemadeamistake.
1渉seemstomethatthereisamistakeonyourpart.
If'1伽notωrongthereseemstobesomemistakeon
yourpart.
(c)Wewillofferyou.thesegoodsforaweek'sfreetrial.
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Wearewilling(orprepared,rea4ア)toofferyouthese
goodsforaweek'sfreetrial.
レVehave'乃6plea5t〃eげofferingyouthesegoodsfora
week,sfreetria1.
II.TransformationTechniquesinBusinessWriting.
Inwritingasentencethefirstconsiderationishowtoconvey
thewriter'sideaorthoughtmostclearly.andaccurately.Thetest
ofaneffectiveandforcefulsentenceistobeconsideredalsofrom
anotherimportantpointofview.Thatistheproblemofthe
reader'spersonalinterest.Anyclearandaccuratesentencewill
provetobeafailureunlessitattractsthereader'spersonalinter-
est.Thus,accuracygoeshandinhandwithinterest.
Emphasis,euphonyandotherfactorsmayberegardedimpor-
tantinwri七ingsentences.Ontheotherhand,thetransformation
ofsentenceswillnodoubtturnouttobeoneofthemostimpor-
tantandeffectivetechniques.
Thetransformationofasentenceis``tochangeitfromone
grammaticalformtoanotherwithoutalteringitssense."Itis,
however,tobeadmittedthatnotwosentencestransformedgram-
maticallycanconveyexactlythesameshadesofmeaning.Just
comparethefollowingthreesentencesfromthisviewpoint:一
(a)Thereisagreatdemandforthisline.
(b)Thislinehasagreatdemand.
(o)Thislineisingreatdemalld.
Inthecaseof(a),muchmoreemphasisisputon`demand'
thanon`line,'whileinthecaseof(b)and(c)`line'playsamore
importantrolethan`demand!Fromanotherangle,(a)and(c)
arestaticincontrastto(b)whichisdpmamicinthenatureof
・expresslon・
Theshadesofmeaningarethusamatterofdelicacy,intricacy
(1)J。c.Nesfield:1diom,Grammar,ands!nthesiS(BookIv),1924,P.296.
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randsubtlety.
且owever,thetransformationtechniquemaybeemployedto
thebestadvantageinBusinessEnglishWritingtoservethefo1-
:・lowingstylisticpurposes:一
(a)toavoidmonotonoustones,
(b)togivespecialemphasisonsomepoint,
(c)togivepolitecolour,and
(d)toattractthereader'spersonalinteres七.
〈1)TransformationofSentencesExpressingCondition.
Themostcommonforlnusedtoexpressaconditionisanex-
pressioncontaining`lf-clause/butotherdevicesthroughtransfor-
mationmaybeeffectivelyusedwhenevernecessary.
(i)'tlf"beingomi士ted.
〈a)Hadlknownit,Iwouldcertainlyhaveinformedyouofit.
CfIfIhadknownit,......
〈b)Shouldyoubein七eresfedinthisline,youarewelcometo
aweek'sfreetrial,
Cf.If'youshouldbeinterestedintbisline,......
(ii)Conditionimplied.
〈a)Aweek'strialofthisbrandwillconvinceyouofitssuperi-
OrityinqUali七y.
CfIfyougiveaweek'strialtothisbrand,youwillbe
convincedofitssuperiorityinquality.
・(b)Thepurchasewillnotfai1七 〇giveyouprofit .
CfIfyouwillmakethepurchase,itwillnotfailtogive
youprofit.
・(c)Alittlemorecarefulattentionwillsaveyouagreatdealof
trouble.
Cf.Ifyoupayalittlemorecarefulattention,itwillsave'you
agreatdealoftrouble.
(iii)Infinitiveusedteexpresscondition.
〈a)Youarequitewrongtosttpposethatyouarefreefromany
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responsibility.
CfYouarequitewrong盛 プ 」り側sup)osethatyouarefree
fromanyresponsibihty.
(b)T・use・u・Typ・w・iterm・an・t・ ・av・y・u・tim・andrP・n・y・
Ct:■fptouuseourTypewriter,youwillfilldsavillgontime'
andmoney.
(c)Youwouldbewelladvised彦omakepurchaseswithoutdelay.
CfYouwouldbewelladvisedが 」レo召ωeretomakepurchases・
withoutdelay.
(d)Tojudgebyhisoutwardcircumstanceshemustbefully「
reliable.
CfIfone7η 妙judgebyhisoutwardcirculnstanceshemust
befullyreliable.
(iv)Participlesusedtoexpresscondition.
(a)Wearepreparedtoacceptyourofferprovided[that](or'
providing[thatコ)yourreplybywireisreceivedbyMondayat
3P.m.,ourtime.
Note:-provided[thatコ,providing[that]==if,oncondition
that.....(Refertothewri食er'sworktitled,《tA7VewWorking'
DictionarPtげBusine∬English〈 夢CorresPondence,"Rev.Ed.,1960,
p.530ff.)
(b)Supposingyouareinfinancialembarrasrnents,Iamquite
willingtohelpyou.
(c)Objectionstothisplan,supPosingthereshouldbeany,should
bereportedtothecommi七teewithoutdelay.
(d)A∬umingtheheartycooperationofallthemembers(orAssum-
ingthatallthememberswillheartilycooperate),itisreason-
abletoexpectthatthemeetingwillprovetobeasuccess.
(e)Strictlyspeaking,thatisno七afairdea1・
Cf・lfonemustspetrkinastrictsense,thatisnotafairdeaL
(v)PrepositionalPhrasesusedtoexpresscondition.
(a)mathordinarptcare,thegoodsoughttoarrivethereingood
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condition.
CfIfordinarptcareistakenげthegoods,theyought七〇arrive
thereingoodcondition.
(b)Withoutyourhelp,wecanhardlyge七 〇utofthepresent
financialdifficulty.
Cf.乙励6∬wegetyourhelp,wecanhardlygetoutofthe
presentfinancialdifficulty.
(c)Butforyourkindsupport,itwouldbeimpossibleforusto
holdourownin七hismarket.
CfIfitωe「enotノう7(o「 】Pl,Te「eitnotプb7)yourkindsupport.
■●●●■●
(d)Thedocumentisperfectexcaptforthisminormistake.
Cfゲ ω6伽 ηθoutthisminormistake,thedocumentisp6rfec七.
(e)Allourstock,saveforafewlines,hasbeencleared.
CfAIIourstock,ヴafewlinesareeκcepted,hasbeencleared.
(vi)Rela七ivePronounsusedtoexpresscondi七ion.
(a)Alittlebetterattention,ωhichwemighthavepaidtothe
matter,wouldhavecertainlysavedusfromthisdifficulty.
Cf,Ifwehadpaidalittlebe七terattention七 〇thematter,it
wouldhavecertainlysavedusfromthisdifficulty.
(b).Anyfirmω ゐoshouldbeindulgedinrashspeculationwould
cometogrief.
(vii)AttributiveAdjectivesusedtoexpresscondition.
(a)Atru5tworthptfirmwouldhaveacteddifferently.
(ンlAfirmwouldhaveacteddifferenUyiftheyhadbeen
trustworthy.
(b)Thereislittle,ianpt,differencebetweenthetwo.
(viii)ImperativeFormsusedtoexpresscondition.
(a)
(b)
Give露a'7観,andyouwillfinditsatisfactory.
CfIfyougiveitatrial,youwillfinditsatisfactory.
0πθ7ηo惣∫πoゐ10∬,andwearesuretoruin.
Cf」TfWe∫ んOZtld雌70η6ηZO惣SUChlO∬,wearesuretoruin,
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(c)ノIVoid`彦at〃`05t,oryouwillbeindifficulty.
CfIfJレou40π'彦'て ア 彦oavoiditα'α 砂coSt,youwillbeindiffi-
culty.
(d)SupposeImadesuchapromise.
(e)∠d∬unteyouacceptit.
〈f)五6診meexplainhowthisconclusionhasbeenarrivedat,and
youwillunderstandthatwecouldnotdootherwise.
(ix)QuestionFormsusedtoexpresscondition.
(a)Areクoπindebt診oα 妙o〃8～Thenyoucannotbeappointedto
thispost.
CJ『 ・ゲ 」μou〃eゴ πdebt'oanptone,youcannotbeapPointedto
thispost.
(b)Areω θallog紹 θ〃Thentheτesolutioncanbepassed.
Cf・rfωe碗allagreed,__
Note:Fromtheabovequestionforms,thefo110wingforms
havedeveloped.Refertothefollowing:-Curme&Kurath:A
Grammar(ゾ 彦乃6English」 乙angzeage,Vol.III.Sptntax,1931,p.327.
(c)Shouldクouノ 誉〃dthem,1etmeknow.
(d)Were1♂oう61ate,wouldyouwaitformeP
(e)Had乃6told7η6げit,Ishouldhaveactedotherwise.
(x)Conjunc七ionalPhrasesusedtoexpresscondition.
〈a)勉casetheyrefusetheirpayment,weshallrelubtantlYbe
compelledtobringanactionagainstthem.
〈b)Wearequitewillingtoplaceyouwithanordero〃60π4肋 π'加'
youcanmakedeliverywithinamonthfromreceiptoforders.
Wearepreparedtomakethisconcessiononsuppositionthatyou
willholdyourselvesliableforanyconsequencearisingfromit.
Weagreetomakethisconcessionon`ゐ6伽7(orexpress)
understanding(=ifitisclearlyorexpresslyunderstood)'乃o'
paymentismadewithinthestipulatedtime.
〈c)Ishoulddismisshimbut∫ 加'hisfatherwasanoldand
faithfulservant.
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CfIshoulddismisshimihisfatherhadnotbeen_._
Weshouldhave'beenabletomakedeliveryasstipulated伽
tlatthisdislocationwascausedbytherecentfire.
(d)Weagreetoaceeptyouroffercondztionallpt.toyourgranting
us5%discount.
Wearereadytosendyouafait-sizedorderconditionntly吻n
thegoodsbeingdeliveredintoourhandswithintendaysfrom
date.
Hemadeapromiseconditionaloncircumstancesbeingfavour-
「able.
・(e)Ineaseげdefault,weareunderpenalty.
CfInthectzseげ(=Asregards)him,anexceptionwasmade.
くf)1池theeventげtheirhavingnostockonhand,wherecanwe
findthemP
1勿ご乃6πη1猛吻eventげyourbeingunabletomakedeliveryby
thedate,weshallbecompelledtocancelourorder.
〈g)60that(=Onconditionthat,Providedthat,Ifonly)they
makefullpaymen七previoustoshipment,youmaygetanyor。
dersfromthem.
SothatitisweHdone,itmattersnbthow.
Cf」 ひ'onlyitiswelldone,itmattersnothowi七isdone,
〈2)TransformationofSentencesExpressingConcession.
〕日[is七〇rically,theConcessiveClauseinEnglishhaspartlyde-
velopedoutoftheConditionalClasue,anduponthishistorical
backgroundwe!perceivecloserelationsbetweenthosetwokinds
ofclauSessofrequentlyusedeffectivelyinBusinessWriting.
(1)'
Curmeexplainsthisrelationasfollows:一
``Ascanbeseenbytheuseofif ,theconcessive.clasuehasinpart
developedou七〇ftheconditionalclausewi七hwhichitisoftenclosely
rela七ed.Ontheotherhand,theconcessiveclausehasaffectedthe
conditionalclause,ascanl)eseeninasthbu8h;whichisoftenused
(1)CurM9:S!ntax,p.333.
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withtheforceofω ゴf:`Helooksα∫ 〔wouldlike〕though(=if)hewere
si¢k."
ThecommonestformusedforexpressingConcessionisfoun(玉
intheuseof`Though-clause,'butthroughtransformationsome
otherdevicesmaybeemployedasshownbythefollowingexam-
Ples.
(i)Though-clauseusedtoexpressconcession.
(a)Th(　 ughtheshipmentwaspartlydamaged,mostofitarrived
heresafelyyesterday。
Mostoftheshipmentarrivedhereingoodconditionyester-
day,`ゐoughtherewassomedamageinit.
Mostoftheshipmentwasdeliveredingoodcondition;some
ofitsuffereddamagethough.
Note:Asregardsthelastexampleinwhich`though'isused(1/
asadverb,Curmeexplainsasfollows:一
"Wherethoughclausepreceded,thesubordinationisevident,but
whereitfollows,thesubordinationcanof七enbeindicatedonlybya
rapidenunciation.Coordination【canoftenbemarkedbyputting
thoughwithinthepropositionorattheend."
(2)
KellneralsoendorsesCurme'sview:一
"TheuseofthoughinModernEnglishoffersaninterestingillus。
trationofthesecondstageofdevelopment.Whilecommonlyusedto
introducethedependentsentence,ithasatthesametimekeptitsold
placeintheprincipalsentence,asillthefollowinginstance:``Afoolish
coxcomb,""Ay!lethimalonethough∴...Thisfunctionof"though"
answerstothatofmanyotherparticlesinOldTeutonicdialects."
Note:Regardingtheuseof``though"and``although",the
explanationgivenby且.W.Fowlerwillbefoundpracticablein
(3ノコ コ
wrltlllgl-
``Thedefinitedifferencesbetweenthetwohardlyneedstating;
・theyare:first ,thatthoughcanandalthoughcannotbeusedasanad-
verb,placedlast(Hesaidhewouldcome;hedidn't,though);and
(1)Curme:乃id.,p.333.
(2)LeonKellner:HiStori`alO麗診Z`π65げEnglish5ンπ'ax,1924,§101.
『(3)H
.W.Fowler:」Dl6'ゴ3朋ワ げ 伽 伽 πEπ8!勅 伽ge,1927,P.651.
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secondlytha七thoughisalonepossibleintheasthoughidiom.In七heuse
commontobothforms,i.e.asacompleteconjunction,nodefiniteli且e
・canbedrawnbetweenthem ,andei七herisalwaysadmissil)le;bu七itis
safetosay,inthefirs七place,「thatthoughismuchcommoner,and
secondly七hat七heconditionsinwhichalthoughislikelytooccurare
(a)inthemoreformalstyleofwriting,
(b)inaclausetha七doesnotfollowbutprecedesthemainsen-
・tenbe
,and
(c)instatinganestablishedfactra七herthanamerehypo七heSis:
Hewouldn'ttakea且umbrellathoughi七shouldraincatsanddogs;
Althoughheat七ainedthehighes七 〇ffice,hewasmediocreability、"
(b)Poorthough(=as)h6is,heishones七.
Cf7ワ 乞ouξhheispoor,heishonest・
Fineasthequalityis,thepriceisprohibitive.
・.(c)遡 彦hough(=Though)heis七 〇beresponsiblefortheerror ,
insistsasthough(=asif)hemadenoerror.
(d)Event乃oughyouωereagainstit,1ωouldstillsticktoit.
EV〃ZthOUgh圏yOuhadbeenagainStit,
he
Icould720'」havedoneother-
wise.
〈e)71ゐoughhisreputationisatstake,.」7etIconfideinhim.
∠Uthoughitmayseemincredible,itisneverthele∬true.(Curme)
Thegoods,'ゐougゐashadehigherinprice,willfillyourrequire一
τnentstoyourfullsatsifaction.
(ii)If-clauseusedtoexpressconcession.
〈a)IfIamWrOng,youarewrongtOO.
CfGrantingthatIamwrong,youarewrongtoo.
〈b)Eび6ηiyoushouIdfindthisalittlehighinprice,youwould
certainlybesatisfiedwiththequality.
Eび6π がheisthemanyousayhelis,Istillcannotbring
myselfthatheistherightmanfortheposition.
.(iii)璽ヒAs"usedtoexpressconcession.
〈a)
〈b)
Badas(=though)heis,hehassomegoodpoints.
Cf:●Badashemaybe,hehassomegoodpoints.
Lethimbeeversobad,hehassQmegoodpoints.
Limitedashiscapitalis,heisverytrustworthy.
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Tiredα ∫hewas,hedidnotneglecthisduty.
(c)工nterestingasitseems,thereismuchroomforconsideration.
(d)Seldomasanaccidenthappens,wecannotdoawaywith.
1nsurance.
CfAlthoughanaccidentmayseldomhappen,wecannot_.
●・…
1ねspiteofthefactthatanaccidentseldomhappens,we・
cannotdoawaywithinsurance.
(e)Boyashewas,hewaswell-informed.
(f)Smallcapitalashehasathisdisposa1,heenjoysgeneral
confidenceamongthetrade.
Cftnspiteof(=With,Forall)thesmallcapitalathis
disposal,heenloysgeneralconfidenceamongthetrade.
(g)Tryasyoumay,youwillfinditdifficulttogetitthrough.
(h)Bethatasitmay,youmustdoyourbes七.
CfLetthatbeasitmay,youmustdoyourbest.
(i)Knowingastheydothecharacterofthegovernment,they'
canhardlyblametherestoftheworld.(Jespersen)
Note:-
References:-curme:Sptntax,P・334&P・337;Jespersen:Mod--
ernEnglishGram〃zar,III,p.1759.43&p.1769.46.
(iv)'tHowever,etc."usedtoexpressconcession・
(a)Howeveroftenhemaytry,hewillneversucceed.
Hoωuzrhardwemayworkonthisoffer,wecannotbringI
aboutbusiness.
(b)Whateveroccurs,thereisnothingtobefearedaboutit.
レVhateverisworth.doingatall,isworthdoingwel1.
昭hateverattractiveofferismadebythem,wecannotaccept,
itunconditionally.
(c)Whoevermaysayso,Icannotbringmyselftobelieveit.,
レVhoeverelseobjects,Idonot.
(d)Whichevermayturnouttobetrue,itdoesn'tmattermuch.
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Hewillfindsomedifficulty,ω耽 ゐ⑳87coursehemaytake.
(e)】 吃herev〃youmaymakeenquiries,wearesureyouwillfind
ithardtogetabetterquality.
(f)確 ゐeneverwecallfindanygoodssuitableforyourmarket,we
shallnotfailtoletyouknowbywire.
(v)RelativePronounusedtoexpressconcession.
(a)Thesegoods,ωhich(=thoughthey)areveryreasonablein
price,seemtobeinferiorinquality.
(b)He,ω ゐo(=althoughhe)s七artedbusinesswitharatherlim-
itedcapitalsomefiveyearsago,isnowdoingalargebusiness
inthisline,
Note:一`ManyAmericanboysω 乃o(=althoughthey)have
hadfewadvantagesintheiryouthhaveworked重heirwayintσ
prominence.'(Curme:Sptntax,p.338)
(vi)藍Nomatterhow,etc."usedtoexpressconcession.
(a)2Vomatterゐoωprofitablethebusinessmaybe,thereissome
roomforreconsideration.
(b)2Voma彦t〃 ωhattheyinsistupon,theyshouldbeheldfully
responsibleforthisdelayinshipment.
(c)ノVρmatterω 乃8惚yougo,nOmatterω ゐOyourancestorswere.
ω ゐatschoolorcollegeyouhaveattended,orω ゐohelpsyou,.
yourbestoPPortunityisinyourself.
(vii)ImperativeClauseusedtoexpressconcession.
.(a)Laughα ∫muchasyonlike,Ishallsticktomyplantothe
bitterend.(Curme)
StUd7ashardas■ouωill,youcannotmasteritinsucha
shorttime.
?
㍉
?
?
?
?
?
?
?
?
?
?
?
?
Aαnpt彦乃6qffer伽PtOUareadViSed,andyouwillnotregretit.
Letゐ加 ∫砂 ω加 ≠ 乃6ωi〃,itdoesn'tmattermuch.
Gf&り ω加 彦 ゐ6ωill,itdoesn'tmattermuch.
α ωゐθ惚 乃6漉 〃,hecannothavehisownway.
Wewilltakethelot,σo謡 ωゐatit物砂.
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Wewilltakethelot,cos七itwhatitmay.
〃 〃 〃,1etitcostwha七itmay.
〃 〃 〃,whateveri㌻maycost.
〃 〃 〃,nomatterwhatitmaycost.
〃 〃',,士houghIshouldpayeversohigh
のap「1ce・
(viii)ttForall,Inspiteof,Admitting,etc."usedtoexpress
conceSSIon.
〈a)Forallourbestefforts,partofourshipmenthasbeenshut
out.
Foralltha彦youmaysayinyourdefence,hewillnottrust
yOU・
Heoften"]oseshistemperandcanbecomeunreasonable。For
a〃thatwelikehim,ashehassomefinetraits.
〈b)〃 娩allhisfaults,IstillIikehim.
Withthismerit,thislineisnotbeingsoughtafterinthe
market.
〈c)Inspite(ゾ(==Despite)allthecarewehavetakeninhandling
theshipment,oneofthecaseswasbrokentopieces.
Znspiteof't・ha七,wecoulddisposeofthelotattheprice
named.
Inspiteげ(=Despite)thefactthattheywereevidentlyto
beheldresponsibleforthedamage,theydeclinedtopaythe
dama・ges.
(d)Admittingthattherewassomemisunderstandingontheirpart,
thisisnottobe七akenasanexcuseforthiserror.
Grantingthatthisistrue,thedifficultyisnotremoved.
(e)ノVotωithstandingtheirsubstantialIossintheenterprise,they
havesofarsucceededintidingovertheirfinancialdifficulty.
〈f)Evena∬umingagreatwillingnessonthepar七 〇fthemembers
towork,fewareproperlypreparedforthetask
(ix)Co-ordinateClauseusedtoexpressconcession.
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(a)乃istruethatanaccidentseldomhappens,butwecannotdo
awaywithinsurance.
(b)Hiscapi七alislimitedindeed,butheisabusinessmantobe
fullyreliedupon.
(c)Heisalwayschin-deepindebt;neverthele∬(=nonetheless),
heisalwaysjolly.
CfThisisbetterthanthatinquality;ノb7allthat,itisas
lowasthatinprice.
(d)Thereismuchpoin七inwha七yousay;atthesametime
(=nevertheless)weadheretoourownopinion.
P.S.:-ThisArticleisnotinanysenseacompletestudy
℃ntheTechniquesofBusinessEnglishWriting."
Thefollowingsubjectsaretobediscussedlaterilladdition
士othosetreatedinthisArticle:-
TransformationofSentencesExpressing
・(a)PurposeandResult
(b)DegreesofComparison
(c)Extenta皿dManner
(d)Time
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